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ARTICLE I
MISSION STATEMENT

Entrusted by the students, the Roger Williams University Student Senate is the advocate of student rights, responsibilities, and opinions.  Acting as a liaison between the student body and the University’s administration and faculty, the Senate is responsible for representing the myriad of student thoughts and resolving their concerns.  Assisting in the creation of an inclusive community that encourages intellectual, social, and personal development, the Senate is dedicated to promoting diverse thought and action amongst our pluralistic student body.  The Student Senate endorses its clubs and organizations by providing a comprehensive network of support and recognition.  Committed to collaborative leadership, the Student Senate places a strong emphasis on constant improvement for the benefit of the current and future students of Roger Williams University.

[bookmark: _Hlk499997093]ARTICLE II
STANDARD OPERATING PROCEDURES

SECTION 1: Student Senate Commitment to Student Equality Act
While representing the student body, the Roger Williams University Student Senate is dedicated to treating all students with fairness and dignity. The Student Senate, it’s committees, chartered clubs and organizations, and subsidiary bodies under it will operate fairly and objectively without regard to race, color, religion, gender, sexual orientation, political ideology, national origin, handicap or age. In enforcing this policy and ensuring fairness to all students, the Student Senate shall act on all violations of this policy with utmost seriousness and concerns.

SECTION 2:  Quorum
Two-thirds of the voting membership of Senate or Senate sponsored committees shall constitute a quorum.  No business can be done without a quorum present. 

SECTION 3: Agenda
General Student Senate meeting shall follow an agenda that reads as follows:
I. Call to Order
II. Roll Call 
III. Reading and Approval of Minutes
IV. Open Floor for Non-Senators (Organization Representatives)
V. President’s Report
VI. Executive Report
VII. Treasurer’s Report 
VIII. Secretary’s Report
IX. Parliamentarian’s Report 
X. Standing Committee Reports
XI. Ad-Hoc Committee Reports
XII. Open Debate 
XIII. Old Business
XIV. New Business
XV. Announcements
XVI. Meeting Adjourned

SECTION 4:  Line of Succession
If at any meeting of the Senate, the President is absent, there is a line of succession to be followed: Vice President, Treasurer, Secretary, Finance chair, Clubs and Organizations chair, Student Life chair, Academic Affairs chair, and Public Relations chair.

If the line of succession is exhausted, the most tenured Senator present shall be chairperson for the meeting.  However, this will mean that there will be no quorum hence no voting will occur or no passing of legislation will occur. At the first meeting of a new Senate the immediate past President shall act as chairperson until the new President is sworn in.

SECTION 5:  Appointment Procedure
The following is the procedure for appointment to all Senate positions, including vacant general senate positions, Senate committee chairs, Senate Parliamentarian, heads of standing boards, and university and faculty committees:
1. Every new President appoints individuals to appointed positions.
2. The individual appointment bill will be voted on by the Senate and needs a simple majority to pass.
3. All Presidential appointments are subject to the will of the President, not to exceed the term of the President.
4. See Article VIII, Section 5 of these By-Laws regarding filling vacant general senator positions.

A. A student will be selected for the Board of Trustees’ Recruitment, Retention & Student Life, Academic Affairs and Advancement Committees through the following process:
1. To be eligible for the position the student must:
a. Hold a 2-year term unless the decision is made to go abroad. In that case, a new student will be elected through the same process.
b. Be a sophomore or junior.
c. Be in good academic and conduct standing according to the Student Senate Constitution.
d. Be familiar with the many different types of student activities on campus along with the general student population.
e. Be worthy of a position of honor within the Student Senate.
f. Must attend Student Senate meetings and have membership on the Academic or Student Life of the Student Senate. If this is a Student Representative, they are the only student allowed to sit on more than one Student Senate Committee.
2. The student must submit an application to the executive board of Student Senate who will review such applications with two senators and two organization leaders selected by the President of Student Senate and the Vice President of Student Life. In the event that either the Student Senate President or Vice President applies for the position they will recuse themselves from the selection committee. The Secretary and the Treasurer of the Senate can be designated by the Vice President of Student Life as selection committee replacements. 
3. This committee will select its top 3 applications and forward them to the Vice President of Student Life for review with the President. The President will return a minimum of two names to the committee for election purposes.
4. A referendum will be held to select the student who will represent the student body on the Board of Trustee’s Academic and Student Life Committee. 

SECTION 6:  Executive Board Exclusivity 
Executive Board officers cannot hold executive office in any organization making up the Executive Council concurrent with their service on Student Senate.

All Executive Board members are required to meet with a Student Senate Advisor every other week unless deemed unnecessary by the advisor. Each executive board member will meet with an advisor depending on the advisor's specialty.

SECTION 7:  Senator of the Year 
The Student Involvement Recognition Banquet Committee will set a due date for Senator of the Year and Honorary Senator of the Year. The Senator of the Year will be voted on by Senate and awarded to a senator. The Honorary Senator of the Year will be voted on by Senate and awarded to a non-senator.

SECTION 8:  Closed Meetings
All meetings of the Student Senate, Senate committees, and Senate ad hoc committees shall be open to the University community unless two-thirds of the voting eligible members at the meeting vote for a closed session. The Senate may, however, through a majority vote, demand an explanation and the minutes of any closed session. 

SECTION 9:  Absences 
If a Senator is going to be absent from a Senate meeting, they must give the Secretary a three business day notice unless it is an emergency. If it is an emergency, they must contact the Secretary before the next Senate meeting to explain their absence. Any Senator that misses a meeting must obtain all the information from the previous meeting before the next meeting.  The Secretary will decide whether the absence is justified, and if it is not it will be considered an unexcused absence. 

SECTION 10: Tardiness 
If a Senator is going to be late to a meeting (after roll call) then they must contact the Secretary prior to the meeting. If they do not contact the Secretary prior to the meeting, they must explain their tardiness to the Secretary after the meeting. If the Secretary decides that the tardiness is not justified then it can constitute demerits as outlined in Article II Section 14 of these By-Laws.

SECTION 11:  Office Hours 
All Senators will be required to maintain office hours.  Senators must sign up for required office hours no later than the second meeting of the semester. 
1 office hour per week is required for Senators.  2 office hours per week are required for Cabinet Members and Council Chairs. 3 office hours per week are required for Executive Board members. Any absence or lateness should be explained to the Secretary 24 hours before the office hour.

SECTION 12: Dress Policy
The dress code policy is "Business Casual" for general senate meetings. The Executive Board may temporarily change the dress code for a meeting giving prior notice to all of Senate. It is up to the discretion of the Chair as to what does not fit the dress code policy. There is no dress code required for any Senate committee or ad hoc committee meetings.

SECTION 13:  Conduct Policy for Student Run Organizations
Every Student Senate Sponsored Organization will have a written set of policies and expectations with regards to the conduct of student leaders in their respective Organizations. Furthermore, each organization will set forth a process utilize in the case that their respective expectations are not met.

SECTION 14: Demerits 
Although serving on the Student Senate is a voluntary exercise of student leadership and governance, Senate members inherit responsibilities and commitments that are critical aspects of the position. Senate members need to continue to uphold current commitments, while remaining aware of new commitments and potential future commitments.

The Secretary has the power and authority to enforce the commitments and responsibilities that are intricate to the position of Senate member. (The Vice-President shall likewise enforce all such commitments and responsibilities upon the Secretary in the manner enumerated herein.) To this end, the Secretary may allocate and keep updated records of demerits for the following offenses:

Not performing the duties of a Senate member as explained in the Roger Williams University Student Senate Constitution and Bylaws, that does not require impeachment or expulsion. 

1. Unexcused absences at General Senate meetings, committee meetings, retreats.
2. Unexcused absences to other activities, which require Senate attendances. 
3. Repeated unexcused absences from scheduled office hour(s).
4. Behavior unbefitting of a Senate Member
5. Violation of Student Senate and Student Programs and Leadership Conduct Policies.
6. Tardiness to events.
7. Disruptive and inappropriate behavior during a senate meeting including the use of technology.
8. Completing duties or tasks in a timely manner with the proper due diligence, whether they be assigned tasks or volunteered for.

Executive Board must give 2 weeks written notice on all required events with specific dates, times, and locations.

The breakdown of the demerit policy is as follows:

2 demerits – Unexcused absence to activities which require Senate attendance
3 demerits – Unexcused absence from a committee meeting
4 demerits – Unexcused absence from a general senate meeting
8 demerits – Unexcused absence from a retreat

Senate members will be issued a warning for the first missed office hour. For the next missed office hours, Senate members will receive 1 demerit, then 2, then 3 and so on. 

Any demeritable offense that does not have an explicit number of demerits is left up to the discretion of the Secretary. 

12 Demerits is cause for immediate expulsion from Senate.

The Student Body President and the Parliamentarian of the Student Senate will be subject to the same demerit process as any other member of the Student Senate. 

SECTION 15:  Demerits Appeal 
Any Senator may move to appeal the decision of the Secretary in regards to absences or demerits. This appeal must be made to the appeals committee no later than two weeks after the demerits have been issued. The appeals committee consists of the parliamentarian, who will act as the chair, and the secretary, who is the non-voting member where they will only defend the reasoning behind the demerits that were given. It is recommended to have four senators from each academic class year to sit on the committee. The secretary and senator must both be present. 

SECTION 16:  Impeachment 
An impeachment proceeding may be initiated against any member of the Student Senate for dereliction of duties or gross misconduct by bringing a Bill of Impeachment to the Senate floor, which must be cosponsored by at least four Senators.

A Bill of Impeachment, once brought to the Senate floor, cannot be brought to discussion or hearing until the next regularly scheduled meeting. Any individual subject to impeachment proceedings shall be entitled to a fair and equitable hearing at which time charges will be presented with an opportunity for refutation.

The entire Student Senate shall serve as the adjudication body. The Parliamentarian, being a non-partisan member of Student Senate, shall preside over the hearing. A two-thirds vote is required to expel any member of the Student Senate. Neither the individual subject to impeachments, nor the four individuals bringing the impeachment charges, may serve as a member of the adjudication body. A Senator may be impeached for not fulfilling their responsibilities as a Senator, or not adhering to the unexcused absence policy.  These are to be determined by either the Constitution, By-Laws, or the Executive Board in that order. The vote must be done via secret ballot.
The President can request that someone step down from their position on the Senate to avoid the impeachment process.

SECTION 17:  Letter of Resignation
All letters of resignation shall be typed and be addressed to the President of the Senate and announced at the next Senate meeting.  A resignation will not be honored if this process is not complete.

Senators, Class Officers, and Executive Board members bring their resignation to the Executive Board and then it will be announced at the next general senate meeting.  Club Officers must bring the form called “Club Officer Changes” on Engage and must be approved by the clubs and organizations committee. 

Any Senator participating in a study abroad program during their elected term must submit a letter of resignation to the Executive Board no later than two weeks after they have been accepted to and committed to the entire Senate for approval at the next Senate meeting immediately following review by the Executive Board.

SECTION 18: Substance Policy
Student Senate Members are subject to demerits, removal from senate, and other sanctions at the discretion of the Executive Board in the case that Senate Members do not act in a manner befitting a Senate Member.

Manner not befitting a Student Senate Members includes but is not limited to:
1. Senate Members acting in a manner which compromises their ability to serve as a student leader. 
2. Being under the influence of controlled substances at SAF sponsored events, except in the case a senate member is of age and the event sanctions the consumption of alcohol (ex. Senior Night). 

SECTION 19:  Position of Honor 
Any officer in the Student Senate who is dismissed or expelled may never again hold a position of honor and trust in the Student Senate. 

SECTION 20:  Bylaw Amendments 
These Bylaws may be amended by a majority vote of those Senators present and voting at any regular Senate meeting, provided that one-week prior notification of the proposed amendment(s) are given. 

ARTICLE III 
PARLIAMENTARY AUTHORITY

SECTION 1:  Order of Governance
The Roger Williams University Student Senate shall be solely governed by the Constitution and these Bylaws. Should a question arise not answered by said documents, Robert’s Rules of Order will be consulted until the Executive Board starts procedures for making a new policy to be approved by the Senate.

SECTION 2:  Motions (Listed in Order of Precedence)
Main Motions
Main Motions are requests for actions, ideas for evaluation or resolutions to be considered by the Senate for an official position. It should be stated, "I move that…"
A motion should be as clear and brief as possible. It should always be stated in the affirmative. Motions must always be written.

The main motion is the basis for all debate and discussion. The Senate should not address any issue without a main motion on the floor. There can be only one main motion on the floor at a time.

Main Motions must be seconded (except for nominations). They are then debated and can be amended. A motion carries if a simple majority votes in favor of it.
A motion may be reconsidered in the same meeting. This is a main motion itself and follows the same precedence of a main motion. Reconsidering allows the Senate to debate and vote on the topic in the original motion again. A motion cannot be reconsidered twice.

A motion may be rescinded at any time. This also is a main motion and must follow the same precedence of motions. Rescinding totally negates the action of the original motion if it passes. Discussion is limited to whether to rescind or not, not the merits of the original motion. A motion to rescind passes with 2/3 majority and may not be rescinded a second time.

To Amend
Changes the wording of the main motion. It is debatable and amendable. The parliamentarian should have the authority to go back to the Bylaws and change any grammatical errors. 

To Refer
Sends the main motion to a specific committee or advisory group. It is debatable and amendable.

To Table
Sets aside the main motion until a specified time or date. It is debatable and amendable (as to the amount of time).

To Limit/Extend Debate
Controls the length of the debate. It is amendable as to the length of time, and is passed by a 2/3 majority.  It may be brought at any time during debate, and may limit/extend and motion on the table.

To Withdraw
Removes the main motion from the floor. It is accepted at the discretion of the chair.

To Call the Question
Ends the debate and puts the main motions to a vote. Passed by a 2/3 majority with no abstentions allowed.

To Recess
Interrupts the meeting for a specific purpose for a brief and specific period of time. Accepted at the discretion for the chair.

To Adjourn
Ends the meeting. Passed by a majority vote.

Point of Order
A personal request for information, privilege, or to point out an error or problem. The Senator may interrupt the speaker. It is accepted at the discretion of the chair.

To Appeal
Requests the Senate to overturn the previous decision of the chair. It is debatable, and is passed by a 2/3 majority.

SECTION 3:  Voting
Unless otherwise noted, a simple majority of those present and voting is needed to pass a motion. Abstentions may be cast, but do not count in the tabulation.

Unless a motion is passed to call a bill to question through unanimous consent, all voting regarding the enumeration of bills for old business and new business introduced for immediate consideration will be called upon through roll-call format. 

Nominations within a senate meeting are voted by ballot. Senators may change their voice and hand votes up until the results have been announced. Ties go to the President to break. The President may abstain. In that case, a tie vote fails.

The President may veto any motion passed by the Senate.  They must declare their veto to the Senate no later than the next scheduled meeting. The Senate may override a Presidential veto by moving to override. This is a main motion, but requires a 2/3 majority to pass. There can be only one attempt to override a veto.

SECTION 4:  Friendly Amendments 
Motions may be amended by the use of a “friendly amendment.”  Any member of the Senate may rise and ask the President if the maker of a motion would accept a change in it.  This change must be supportive of the motion in question, and must not make a substantial change that would alter the intention of the motion.  The maker can either accept or reject the proposed change.  If the maker rejects the proposed change, the member suggesting the change can propose a formal amendment to the motion.  If the maker accepts the change, the changed motion becomes pending. 

SECTION 5:  Amendments
Amendments may be made on the bill at any time, providing that there are no other amendments on the floor at the time. Amendments do not need to be submitted before the meeting, however, upon submission during a meeting, the amendment must be written down on an Amendment Form and submitted to the Secretary, who will number the amendments.

SECTION 6:  Parliamentarian
The Parliamentarian is a non-voting appointee of the Senate.  They must have or obtain a full and working knowledge of the Senate Constitution and its underlying Bylaws.  They must also have or obtain a working knowledge of Parliamentary Procedure as laid out by Robert’s Rules of Order Newly Revised.

The Parliamentarian shall be appointed as outlined by Section II, ARTICLE 4 of these Bylaws. At any time, a Senator may raise a motion to remove the Parliamentarian. A two-thirds majority vote is required to pass.

The duties of the Parliamentarian include:  Enforcing the Roger Williams University Student Senate Constitution and its underlying Bylaws at all Senate meetings, regular and special; ensuring that Parliamentary Procedure is followed properly at meetings of the whole Senate; and, maintaining a list of speakers, to be recognized by the Senate President, in order to keep Senate meetings moving efficiently.

The Student Senate shall recognize the Parliamentarian during roll call.  The Parliamentarian shall have the authority to interrupt the meeting at any time by rising to a Point of Order, which shall only be used to enforce the Senate to speak to a motion while they are conducting their duties as Parliamentarian.

SECTION 7: Open Debate
When a senator or audience member wants to bring forth a topic for the senate to discuss, they will wait until the agenda item “Open Debate” has been voted to be opened. They must then pose the topic in the form of a question. Once a question has been posed, they are able to elaborate on the topic itself, but with keeping in a certain list of criteria. The information provided after the question is posed should be purely factual and not reflect the opinion of the introducer in any way. The introductory statement should be kept as brief as possible in an effort to limit repetition and personal statements. The additional statement must also include how the topic that is being introduced, relates to Student Senate and our ability to help the Students at Roger Williams University. Once the introducer has completed their opening statement, the topic is put to a vote of the senate deciding whether they want that debate topic to be open for discussion. The majority decides if the debate topic is opened for discussion for the Student Senate and its audience members. The entire process will fall to the Student Senate Parliamentarian to regulate and maintain order throughout the discussion.

ARTICLE IV
LEGISLATION

SECTION 1:  Legislation Form
All legislation of the Student Senate shall be in the form of a bill, which shall be typed and submitted to the Student Senate Secretary.  

SECTION 2:  Legislation Distribution 
The Secretary, or their designee, shall be responsible for distributing copies of all bills, except for those undergoing immediate consideration, to each member of the Student Senate within 48 hours of submission.  

SECTION 3:  Legislation Identification
Upon submission, the Senate Parliamentarian shall assign the bill an identification number.  This number shall indicate the session and in which numerical order it was submitted.  

Example:  	The 20th bill introduced in the 2004-2005 session (the 31st term) would bear the number SS31-020.

Amendments to a bill shall be assigned the same number of the bill it is amending, with the addition of a letter of the alphabet assigned in the order it was submitted.

Example:  	The fourth amendment to S31-020 would bear the number S31-020D.


SECTION 4:  Legislation Types
A Bill: A specific act of the Student Senate which requires at least two sponsors (or the sponsorship of a committee) and a majority of those Senators present and voting at a Senate meeting.

General Bill: Any official act of the Senate;

Appropriations Bill: A bill authorizing the use of Senate controlled funds for a specific purpose; the bill must also be signed by the Treasurer to insure accuracy;

Approval Bill: A bill approving any nomination or appointment made by the President.

Resolution: A formal expression of opinion of the Student Senate, which requires at least three sponsors (or the sponsorship of a committee) and a two-thirds majority of those Senators present and voting at a meeting.  

SECTION 5:  Legislation Elements
Each bill must be typed in standard Student Senate form and shall contain the following:
1. Date of bill submission
2. Who is submitting and sponsoring it;
A resolved clause needs to include:
1. What is to be done
2. Who is going to do it
3. When they are going to do it, and;
       If necessary, how much it will cost and where the funds will be drawn from.

SECTION 6:  Legislation Introduction
Any Senator(s) may submit a bill during the new business portion of any regular Senate meeting.  At this time, the sponsor(s) shall announce the title of the legislation, and read the content of the legislation aloud;

In order for the bill to be submitted, it shall require the second of a non-sponsor;

Upon receiving a second, the bill shall be automatically tabled for a week, submitted to the Student Senate Secretary no less than three days prior to its un-tabling and, and placed on the agenda in the order in which it was received under unfinished business for the next meeting. 

At the meeting one week after the bill or resolutions initial tabling, the President shall announce the bill number and title. A motion must be made to untable the bill for consideration on the floor. Any Senator may move to untable, and the motion must be carried by a simple majority. If the motion fails, the bill shall be placed on the agenda for the next meeting.

Upon untabling, the Senate may begin debate on the bill, with any and all sponsors first having the opportunity to speak on behalf of their bill. 

SECTION 7:  Immediate Consideration
A sponsor(s) of a bill/resolution may request immediate consideration of the legislation by the Senate, thereby bypassing the automatic tabling. The sponsor is able to provide an explanation of the request at the time of submission. No request for immediate consideration will be considered unless the sponsor(s) can supply each Senator present at the meeting with a copy of the bill, which will be handed out to all Senators upon submission. A request for immediate consideration is not debatable, and requires a two-thirds majority of those Senators present and voting at a regular meeting for passage.

SECTION 8:  Presidential Signature
Upon passage of a bill, the Senate Parliamentarian shall create a final draft of the bill to present to the President for their signature. This final draft must include all Senate approved amendments and the date of final passage.

All legislation of the Student Senate must bear the signature of the Student Senate President to be enacted. The Senate Secretary shall keep and publish a record of all enacted legislation of the Student Senate.

The President may veto any legislation of the Student Senate within 48 hours, provided that the President provide, in writing, a detailed explanation of the veto to the Senate at the next regular meeting. A President shall execute a veto by withholding their from the final form of a piece of legislation.

The Student Senate shall have the power to overturn any Presidential Veto.  A motion to overturn a Presidential Veto is a main motion and needs the approval of two-thirds of those Senators present and voting at a meeting.  There can only be one attempt to overturn a Presidential Veto.

SECTION 9:  Executive Board
The Executive Board shall be responsible for ensuring the implementation of all legislation. The Board shall be responsible for:

Directing approved legislation to the appropriate Senate committee to complete steps necessary to implement said legislation;
Distributing copies of resolutions adopted by the Senate to appropriate parties (Example, members of the Administration or the Student Body) implement current system to e-board.

ARTICLE V
Committees and Standing Councils

SECTION 1:  Chairpersons
The President of the Student Senate shall appoint, through legislation and with the approval of the Senate, all standing committee, ad-hoc committee and standing council chairpersons. All standing committee chairpersons shall constitute the cabinet.

The duties of a chair shall be:
A. To Chair all meetings, or designate a chair in their absence;
B. To vote only in the case of a tie;
C. Act at all times as the official representative of the committee or council and be responsible for all correspondence;
D. To report to the Executive Board;
E. Keep an accurate record of all business conducting at a meeting, including:
1. Attendance of members;
2. Items discussed by the body;
3. Action taken by the body.

Chairpersons of committees and councils serve wholly at the pleasure of the President. If the President chooses to remove one from an appointed position, it must be reported to the Senate by the President in writing no later than the first regular meeting of the Senate following removal.

SECTION 2:  Standing Committees of the Student Senate
Finance Committee, which shall:
A. Develop and maintain a yearly budget process for all clubs and organizations sponsored by the Student Senate;
B. Appropriate monies to all recognized clubs and organizations;
C. Advise members of clubs and organizations in financial matters;
D. Create policies governing expenditures of the Student Activities Fee;
E. Advise the Senate in matters pertaining to the Student Activities and general finance.  

Clubs and Organizations Committee, which shall:
A. Serve as the liaison between Student Senate and clubs and organizations;
B. Be responsible for the recognition of all clubs and organizations;
C. Monitor clubs and organizations for compliance with charter and contract requirements;
D. Create policies governing clubs and organizations;
E. Assist in the creation of new clubs and organizations;
F. Advise the Senate in matters pertaining to clubs and organizations.

Student Life Committee, which shall:
A. Hear and act upon all student grievances brought to the committee;
B. Act as a liaison for students to all university departments;
C. Advise the Senate in matters pertaining to Student Life.

Academic Affairs Committee, which shall:
A. Hear and act upon all academic grievances brought to the committee;
B. Act as a liaison for students to all university academic deans, schools and departments;
C. Advise the Senate in matters pertaining to academic affairs.

Public Relations Committee, which shall:
A. Be responsible for the overall promotion of the Student Senate;
B. Oversee the Student Senate webpage and all social media accounts;
C. Work with campus media as a way to inform the campus community of the actions of the Senate.

SECTION 3:  Senate Committee Membership 
A.  Eligibility:
All undergraduate, day division students, as designated by the Office of the Registrar, shall be eligible for membership on any Student Senate committee as long as they meet any and all requirements set forth by this document. All Student Representatives shall be bound by the requirements set forth in this document, and violation of any section constitutes grounds for removal from a committee.

B.  Committee Appointment:
Each student wishing to join a committee shall obtain and complete an application for membership. All information must be completed in full and submitted to a member of the executive Board. The Executive Board will conduct reasonable inquiry with the appropriate Cabinet member and decide whether to approve or deny the application. Decisions of the Executive Board shall be rendered with all deliberate speed.

C.  Accountability:
Upon acceptance to a committee, the student will be held to the same accountability standards as Student Senators. Along with being accountable for all provisions in this document, all student representatives must have at least a 2.50 cumulative Grade Point Average and must not be on either academic or disciplinary probation. Upon applying, the information provided by the student is subjected to verification.  

D.  Rights of Membership:
Upon acceptance and approval by the Student Senate, the Non-Senate Representatives shall have full speaking rights but are not eligible to vote during committee or general senate meetings. Non-Senate Representatives are not eligible to be a member of Finance Committee or Clubs and Organizations Committee

E.  Quorum:
Two thirds of the total voting membership of Senate or Senate sponsored committees shall constitute a quorum. No business can be done without a quorum present. 

F.  Limits of Membership:
The number of Student Representatives shall never exceed the number of voting Senators on a committee. 

G.  Limits of Non-Senate Members
No Student Representatives may serve on more than one committee.  

H.  Member Absences:
If a Student Representative is going to be absent from a meeting, they must give the Chairperson a twenty-four hour notice unless it is an emergency.  If it is an emergency, they must get in touch with the Chairperson before the next meeting to explain their absence.  Any member that misses a meeting must obtain all the information from the previous meeting before the next meeting.  The Chairperson can decide whether the absence is justified and if it is found not to be justified, then it will be considered an unexcused absence.

I.  Member Lateness:
If a Student Representative is going to be late to a meeting (after roll call) then they must call the Chairperson of their committee.  If they do not call before the meeting, then they must explain their lateness to the Chairperson after the meeting.  If the Chairperson decides that the lateness is not justified, then it constitutes a demerit. 

J.  Limits of Absences:
Student Representatives are allowed two unexcused absences from committee meetings. Any additional absences will result in expulsion from the committee.

K.  Removal:
A Student Representative may be removed for not fulfilling their responsibilities as a member of the Student Senate and for violating any section of this document, the constitution and/or Bylaws of the Student Senate.  The President or Committee Chairperson can request that someone step down from their position on a committee and that request must be honored by the individual being asked to step down unless the individual appeals the request to the Senate and the Senate upholds the individual’s appeal by virtue of a 2/3 vote.  

L.  Dismissal:
If a student representative is dismissed or expelled they may never again hold a position of honor and trust with the Student Senate.  Therefore, the student cannot hold another committee seat nor seek election for the Student Senate.

SECTION 4: Ad Hoc Committees
Ad-Hoc committees must meet at least twice a month for each calendar month in a semester, with the exception of May, August, December, and January where only one meeting is required.

SECTION 5: Standing Councils
A.  Purpose
The Student Senate may have any number of Standing Councils that may serve as advisory bodies to the Student Senate, and shall act in conjunction to the Senate in the execution of its duties to the student body.  Standing Councils must aid the Senate in fulfilling those duties enumerated in the Constitution, and must not duplicate a function already provided for in the structure of the Senate.  In general, a Standing Council should be composed to members of both the Senate and the electorate in order to provide for the broadest range of advice and input to the Senate.  

B.  Establishment 
A standing council must be established through legislation of the Senate, which must receive a two-thirds majority of those Senators present and voting.  Any bill establishing a standing council must also include the charter of the proposed council.  Councils may also be dissolved through legislation with a two-thirds vote of those Senators present and voting. 

C.  Charter
Each standing council must have a charter that describes the structure and purpose of the council.  The charter must also describe the process by which individuals may join or be appointed to the council.  This charter must be approved by the Student Senate, and after shall serve as the governing document for the council.  All changes to the charter of a standing council must be approved by the Student Senate.  

D.  Relationship to Student Senate
Standing councils shall be considered to be a sub-body and part of the overall operation of the Student Senate, but separate and distinct from Senate standing and ad-hoc committees. Councils shall be funded through the Student Senate operations budget if needed. The chairperson of a council must regularly report to the Senate on the efforts, activities, and actions of their council. The Student Senate shall oversee, regulate and advise the council on matters it deems relevant.  If the council is failing to meet its purpose then the Student Senate will take the necessary actions. 

E.  Standing Council Membership
The charter of a standing council shall detail the process by which members are chosen for standing councils. In general, the process should be open and fair, and allow the broadest participation by the student body as possible.  

ARTICLE VI
CLUBS AND ORGANIZATIONS

SECTION 1: Purpose and Scope
The Roger Williams University Student Senate reserves the right to grant Club, Club Sport, or Organization Status to prospective groups through the Clubs and Organizations Committee, following the procedure outlined in the Roger Williams University Student Senate Bylaws. 

	a. The Roger Williams University Student Senate defines an Organization as a 	group that targets the general campus population in its scope of activities and 	programs.

	b. The Roger Williams University Student Senate defines a Club Sport as a group 	that targets participation in a sport, and is not completely funded by Athletics.  

	c. The Roger Williams University Student Senate defines a Club as a group that 	targets a specific population in its scope of activities and programs.

d. The Clubs and Organizations Chair will assign a Senate Representative to each active club on campus. The representative shall attend a minimum of two meetings per semester and report back to the Clubs and Organizations Chair. The representative will meet with the club at least two weeks prior to budgeting season in order to guide the club though the process of creating and submitting a budget.”  

e. At the beginning of each semester, the Student Body President will confirm a senate representative to each active Class C, Class, D, and Class E Organization. Each representative shall attend their respective organization’s weekly meetings, report on the outcome of senate’s general meeting, and act as a liaison between the organization and the Student Senate with any grievances, questions, or concerns. The representative will be a general senator, unless the number of general senators drops below six individuals or a current organization representative is appointed or elected to the Cabinet or Executive Board of the Student Senate during the duration of their semester as a representative.

SECTION 2: Classifications
Student Senate Clubs, Clubs Sports, and Organizations are classified into five different classes: Class A Clubs, Class B Club Sports, Class C Organizations, Class D Organizations, and Class E Organizations.

Class A Clubs are defined as all clubs recognized by the Roger Williams University Student Senate. This category includes all social and academic clubs. 

Class B Clubs Sports are defined as all student groups that are not completely funded by Athletics with the primary goal of intercollegiate competitive participation in a sport. This category includes all club sports.

Class C Organizations are defined as all organizations which do not receive a percentage of the estimated Full Time Enrollment (FTE). This category includes the Hawks Herald.

Class D Organizations are defined as all organizations which receive a percentage of the estimated Full Time Enrollment (FTE). The percentage will be voted on by the Finance Committee. This category includes the Inter Class Council (ICC), the Inter-Residence Hall Association (IRHA), the Multicultural Student Union (MSU), and WQRI 88.3 FM.

Class E Organizations are defined as all organizations which receive a percentage of the estimated Full Time Enrollment (FTE).  The percentage will be voted on by the Finance Committee.  This includes the Campus Entertainment Network (CEN). 

SECTION 3: Committee Structure
The Clubs and Organizations Committee may be composed of both Senators and Student Representatives Committee Members, so long as membership is regulated by the Student Senate Bylaws regarding Student Representatives membership on Committees. The Clubs and Organizations Committee is to be chaired by a Senator, appointed by the Student Senate President and ratified by the full Senate, to be called the Clubs and Organizations Committee Chairperson. 

All Decisions made by the Committee are to be made in the form of a simple majority vote. 

SECTION 4: Club or Organization Charter
The Club and Organization Charter is symbolic of the Student Senate officially recognizing and supporting a Club or Organization. Without a charter a Club or Organization must remain inactive and cannot access any funds. As long as a Club or Organization has a charter it takes on all the rights and responsibilities of an officially recognized Roger Williams University Club or Organization. 
Club or Organizations Charters will remain in the possession of the Roger Williams Student Senate.

SECTION 5: Club Requirements
1. All Club officers-elect are required to attend the Club Officers Training, which will take place on the first weekend back of the Fall Semester.
2. All Club Officers-elect are required to attend the May Club Officer Meeting.
3. All Clubs are required to submit a monthly report by the seventh day of the next month.
4. All Clubs are required to maintain a membership of ten people.
5. All Clubs must have a full-time faculty or staff member as an advisor.
6. All Clubs are required to maintain a @g.rwu.edu email address. All information regarding clubs will be sent to this email address.


SECTION 6: Engage
All Clubs and Organizations are required to maintain a club portal on Engage by:
1. Updating the Profile Page
2. Updating the Welcome Page
3. Updating the organization or club roster (People Section) 

All required updates must be completed by 5pm November 1st during the Fall Semester and March 1st by 5pm during the Spring Semester. Failure to complete any update will result in probation. 

SECTION 7: Annual Club or Organization Contract
All Clubs and Organization’s Executive Boards must review in detail the Annual Club or Organization Contract form included in the Clubs and Organizations Handbook. The Club or Organization’s President must then sign, on behalf of the entire Executive Board, the Contract Statement. All Clubs and Organizations must adhere to the stipulations of the Contract, and will be held accountable for any and all violations. 

SECTION 8: Club or Organization Constitution
All Clubs and Organizations must complete and sign a Club or Organization Constitution form.  All Clubs and Organizations must, at minimum, operate with that as their Constitution.  

If a Club or Organization wishes to expand upon their Constitution, it must follow the following procedure:

The Basic Constitution cannot be altered or changed in any manner; The entire constitution, including all additions, must be submitted to the Clubs and Organizations Committee and require the approval of Clubs and Organizations Committee and signature of the Clubs and Organizations chairperson in order to be enacted. 

SECTION 9: Student Group Registration Form
The Student Group Registration Form must include the following:  A list of all active members including names and student ID numbers; A list of all Officers including names and student ID numbers; The purpose of the Club or Organization; and the Club or Organization’s constitution. 

A Club or Organization’s Charter shall remain inactive until the Student Group Registration Form has been completed and submitted to the Chairperson of the Clubs and Organizations Committee via Engage. The Club or Organization is required to submit a Student Group Registration Form at the beginning of every academic year, in which the Club or Organization was active the previous year, or prior to being granted Full Club Status.

SECTION 10: To Become a Club
A.  Complete and Submit a Student Club Registration Form to the Clubs and Organizations Committee. Pending the approval of the Clubs and Organizations Committee, Trial Status is granted.

B.  Trial Status is an opportunity for a Club to establish itself on Campus. In order to be granted Full Club Status a Club, while on Trial Status, must complete the following requirements:
	
1. Every member of the Executive Board must attend Club Officer Training, which will include financial training from the Finance Committee Chair.
2. Submit a Club Monthly Report. 
3. Set up an information table in the Commons for a period of no less than 3 hours.
4. Hold at least two general member meetings and keep minutes, including attendance and an outline of what was discussed (copies of the minutes must be submitted to the Clubs and Organizations Committee for review at the Full Club Status Hearing).
5. Find and reserve a definite time and location to hold regular meetings by submitting a Space Request on Engage.
6. Fill out and submit the Student Group Registration form on Engage.
7. Clubs must appear before the Clubs and Organizations Committee, for a full status hearing within six weeks of being granted trial club status. In the event of a University holiday or break period, clubs will have an extension based upon the discretion of the committee. If a club does not appear before the committee within this time frame, the club will be required to begin the trial club process again.

C.  Following the completion of all requirements and the approval of the Clubs and Organizations Committee, a Club shall be granted a Charter by the Clubs and Organization’s Committee. 

SECTION 11:  To Become an Organization 
A.  For a club to be eligible to apply for organizational trial status the following requirements must be met:

1. Maintain full club status for a period of no shorter than four full academic years;
2. Meet all Senate requirements for a period of no shorter than four full academic years;
3. Have a purpose and scope that distinguishes it from other clubs and makes it deserving of organization status (refer to Section 1 A);
4. Once organization trial status has been granted the trial organization must complete the following requirements and return for a full organization status hearing no sooner than one full semester after organization trial status was granted;
5. Maintain an active membership as required by Organization Requirements in Article VI, Section 15;
6. Fulfill any programming obligation for their type of organization as required by Organization Requirements in Article VI, Section 15;
7. Hold weekly organization meetings;
8. Have executive membership present at a minimum of three Executive Council Meetings;
9. Have the executive board attend leadership training to be organized by a designee of the Student Programs and Leadership professional staff;
10. Create a detailed organization constitution;
11. Meet any and all other Senate requirements. 

The decision of whether or not a club meets these requirements is completely at the discretion of the Clubs and Organizations Committee. 

B.  No sooner than one semester after organization trial status has been granted, the entire executive board must appear before the Clubs and Organizations Committee for a full organization status hearing. At this hearing the following must be submitted; 
1. Minutes from every meeting held while on organization trial status;
2. A complete list of all members including name and student ID numbers;
3. A list and short description of programmed events held while on organization trial status;
4. A copy of the organization’s constitution, signed by the entire executive board and advisor;
If all requirements have been met and all necessary forms have been submitted, the Clubs and Organizations Committee will hold a Full Organization Status Meeting, move into a closed meeting and refer their recommendations to the full senate via the Clubs and Organizations chairperson. The full senate will then vote to approve or deny the trial organization for Full Organization Status. The decision of the full senate will then be sent to the trial organization executive board members by the next general senate meeting. 

[bookmark: _GoBack]The new organization may become active once the chairperson of the Clubs and Organizations Committee approves the organization’s constitution and activates the organization’s charter. 

SECTION 12: To Become a Club Sport
To become a Club Sport:

A. Eligibility: 

For a club to be eligible to apply for Class B, Club Sport Status, they must adhere to the following requirements:

1. Maintain full club status for a period no shorter than two full years.
2. Maintain an active member lists on Engage under the ‘People’ tab for no shorter than two full academic years. 
3. Meet all additional Senate requirements for a period no shorter than two full years.
4. Complete and submit the Club Sport Application Form on Engage by November 1st. 
5. Be approved by the Clubs and Organizations Committee to deliver a Club Sport proposal presentation. 

B. Process: 

1. The Clubs and Organizations will determine if an applicant meets all of the requirements for eligibility and will determine if a Club will receive an invitation to give a proposal presentation before the committee and the Director of Club Sports. The Director of Club Sports must be present at the meeting between the potential Class B club and the Clubs and Organizations Committee.

2. All Club Sport proposal presentations must take place prior to December 1st

3. Upon a two-thirds vote of the Clubs and Organizations Committee and clearance by the Director of Club Sports, the club is granted Class B Club Sport Status and is eligible to compete in athletic competitions against other schools. The club will be notified of their new status by President’s Day. 

4. Those Clubs that receive approval must schedule an initial meeting with the Director of Club Sports by March 1st to begin the process of status transitioning within the Department of Athletics. 

C. Other Conditions: 

1. If a club sport becomes varsity within three full semesters of becoming a full club sport, the Department of Athletics must reimburse Student Senate for the costs incurred related to that specific club sport. 

2. The Clubs and Organizations Committee have the right to move a club sport back to club status for any reason they deem necessary.

3. No more than two clubs shall be granted club sports status on even number Senate years (ex: Senate 40, Senate 42, etc.).  No more than ten club sports shall exist at any given point in time.  

SECTION 13: Violations
A. A Student Senate Club or Organization can be placed on probationary status if it does not fulfill all of the requirements as outlined in Article VI of the Student Senate Bylaws at the discretion of the Clubs and Organizations Committee. When a Club or Organization violates its Contract or Constitution due to violation, the Clubs and Organizations Committee reserves the right to: 
a. Revoke that Club or Organization’s Charter (without a charter, a Club or Organization is no longer recognized, sanctioned or supported by the Roger Williams University Student Senate), or, 
b. Place that Club or Organization on Probationary Status for a period decided on by the discretion of the Clubs and Organizations Committee.

B. The Clubs and Organizations Committee, upon verifying that a Club or Organization has committed a violation, will immediately place that Club or Organization on Probationary Status. A memorandum will then be sent to the Club or Organization through Engage. The memorandum will inform the Club or Organization of the change in status, explain the committee’s rationale and direct them to comply with instructions at the committee’s discretion. The memorandum will be sure to include a given time frame to complete any of the requirements as dictated by the Clubs and Organizations Committee. A copy of this memorandum will also be sent to the following individuals: for the following purposes;

1. Finance Committee Chair: requesting that the Club or Organization’s budget be immediately frozen pending further action by the Clubs and Organizations Committee.
2. Designee of Student Programs and Leadership: requesting that all rights and privileges of the Club or Organization be suspended pending further action by the Clubs and Organizations Committee.
3. Faculty / Staff Advisor to the Club or Organization: for informal purposes.

C. A Club or Organization is obligated to fulfill all the required actions outlined in the memorandum from the Clubs and Organizations committee in order to come off of Probationary Status.

D. The Clubs and Organizations Committee, by a simple majority, can choose to take any of the following courses of action:
1. The Club or Organization can come off of probation when it has fulfilled the requirements outlined by the Clubs and Organizations Committee in its notification memorandum within the designated time frame. 
2. The Club or Organization cannot come off of probation unless it has satisfactorily fulfilled the requirements outlined by the Clubs and Organizations Committee in its notification memorandum. Should the requirements not be fulfilled in the provided time frame, the club will become inactive, upon a simple majority vote of the Clubs and Organizations Committee. 
3. The Club or Organization has the ability to make an appeal at the General Senate meeting immediately following the vote to make that Club or Organization inactive. A club or organization officer will be required to attend the General Senate Meeting and present a case as to why they should not become inactive. A majority vote of the Senate will determine the outcome of the appeal. There is only one full senate appeal granted per incident. 

SECTION 14: Complaint Procedure
The Clubs and Organizations Committee shall have the authority to hear and act on complaints received against a Club or Organization.  When such a complaint is received, the committee shall convene as a hearing board, hold a hearing on the complaint, and will decide on appropriate action on the matter at hand.  

A. Jurisdiction of the Committee: The Committee may hold a hearing when a complaint is received against a Student Senate recognized club or organization for the following:
1. Violation of the Club or Organization’s Charter, Constitution or other governing document;
2. Violation of the Constitution or Bylaws of the Student Senate;
3. Misuse of Student Senate, Department of Student Programs and Leadership, or University facilities, resources or funding;
4. Violation of University policies by the Club or Organization as a whole;
5. Any action by a Club or Organization that endangers harasses or violates the right of any other student and/or Club or Organization.  

B. The Clubs and Organization’s Committee enacts the following hearing procedures:
1.  Submission: Any member of the Student Body, University Faculty, University Staff, or University Administration may submit a complaint directly to the Clubs and Organizations Chairperson, The Student Senate Executive Board, or the Department of Student Programs and Leadership. 
2. Notification: Upon receipt of a complaint, the Chairperson shall inform the Committee by their next regularly scheduled meeting.  The Chairperson will inform the Committee of the nature of the complaint where they may discuss the matter at hand.  Within twenty-four hours of this meeting, the Chairperson will contact the Chief Executive of the Club or Organization in question, inform them of the complaint, and ask them to appear before the Committee at its next meeting, should the committee see fit. 
3. Hearing: The committee will convene as a hearing board, for which no one but the committee, the committee advisor, the executive board of the Club or Organization in question, and the complainant can be present for. The following procedures are to be followed at the hearing:
i. Enumeration and discussion of the complaint.
ii. The committee will then be allowed to ask questions of both parties, the complainant and the executive board of the Club or Organization. All questions must be germane to the matter at hand. While both parties may respond to questions from the committee, they may not question each other.
iii. Once questions and remarks are concluded, the committee will enter a closed meeting and deliberate on the matter at hand. 
iv. The Clubs and Organizations Committee will decide on the matter at hand and notify the complainant and the executive board of the club or organization in question within twenty-four hours of the committee’s decision.

SECTION 15:  Organization requirements 
1. Organizations must have a full-time student life staff member as an advisor.
2. Organizations must hold 20 active members present collectively per week.
3. Organizations must keep an updated Engage profile with an active member list, mission statement, contact information, meeting times and locations.
4. General Minutes must be posted on Engage 48 hours after minutes have been approved. 
5. Organizations are required to maintain a @g.rwu.edu email address. All information regarding organizations will be sent to this email. 
6. Programming organizations must host at least 9 events in direct relation to their mission statement per semester. (1 of which must incorporate the surrounding community). Media organizations must produce at least 10 weeks of media per semester. 
7. Organizations must host two table times per semester promoting the organization or an event.
8. All organization representatives must be present at General Senate meetings, every Monday at 6:30 pm. Organization representatives must be present up through open debate on the agenda during meetings & report weekly about all news pertaining to their organization. 
9. All organizations must hold a summer and winter retreat. 

If requirements fail to be completed, fines will be administered and deposited into the SPnL programming budget, for use towards campus events and programs. For the first three offenses, a $50.00 fine will be administered, followed by a $100.00 fine for the fourth and fifth offense. After the fifth offense, the Organization will have to meet with Student Senate Clubs & Organizations Committee’s and the sanction will be to the committee discretion. 

i. Rescind Student Senate recognition for no more than one year.
ii. Honor merits of desired outcome of complainant.  

SECTION 16:  Student Senate requirements 
1. Student Senate must have a full-time Student Life staff member as an advisor.
2. Student Senate must keep an updated Engage profile with an active member list, mission statement, contact information, meeting times and locations.
3. General and Executive Meetings Minutes must be posted on Engage within 48 hours of minute’s approval.
4. Student Senate is required to maintain a @g.rwu.edu email address. All information regarding organizations will be sent to this email. 
5. Student Senate must host two table times per semester promoting the organization or an event.
6. Student Senate will assign a representative to each chartered club and organization. Student Senate organization representative must be present at their organization’s meetings & report weekly about all news pertaining to Student Senate. 
7. Student Senate must hold a summer and winter retreat. 

If requirements fail to be completed, first three offenses will be a $50.00 fine each time to 
Student Programs and Leadership. If failing to complete requirements for a fourth and fifth time, the fine will be $100.00 to Student Programs and Leadership.

SECTION 17:  Club Sports requirements 
1.       Club sport teams must have enough players to field a team with backup players to ensure safe play during both competition and practice. 
2.       Club sport teams must compete in at least 5 competitive events in an academic year. 
3.       Club sport teams must hold at least 3 practices a week during their traditional season. This can include on field practices, off field conditioning, dry land training, weight lifting, or film viewings. Practice schedules must be submitted to the Director of Club Sports before training can begin.
4.       Members of club sport teams must have submitted a medical waiver to the Director of Club Sports and/or the Club Sports Athletic Trainer.
5.       Members of club sports must have an up to date physical on file with either Health Services or the Athletic Training Room. 
6.       Members of club sports must follow the preventative concussion protocols set forth by the Athletic Training Room. 
7.       Members must sign the Roger Williams University Hazing Policy. 
8.       Club sport teams must reserve university vehicles through either Student Programs and Leadership or the Club Sports Director. 
9.       Club sport teams must hold 1 team meeting at the start of the fall semester before training, practices, or competitions can begin. 
10.     Club sport teams must have a full time head coach. 
11.     Club sport teams must have at least 1 head captain that will attend regularly scheduled captain’s council. 
12.     Violations of these requirements will be brought to the Clubs and Orgs Committee and/or the Clubs Sports Director for sanctions.

ARTICLE VII
STUDENT ACTIVITIES FEE POLICIES

SECTION 1: Mission of the Finance Committee
The mission of the Finance Committee is to ensure that the Student Activities Fee, herein referred to as SAF, is distributed fairly among all student clubs and organizations, while being spent efficiently.  Utilizing the outlined budgetary and allocation systems, the Finance Committee shall have a clear methodology for oversight of club and organization spending without oppressive control of actions and programs. 

SECTION 2: Definition of Student Activities Fee
The SAF is a fee levied on Roger Williams University Students as outlined in ARTICLE XI, Section 2 of the Roger Williams University Student Senate Constitution.

SECTION 3: Bodies Governed by SAF
The Student Activities Fee Policies govern all Class A, B, C, D and E clubs and organizations. 

SECTION 4: Use of SAF
The SAF shall only be appropriated when it enables a club or organization to be effective and as a result, benefits the student body unless otherwise specifically outlined in these Bylaws of the Student Senate Constitution.  The Finance Committee shall determine whether or not money is being spent for the effectiveness of a club or organization.

All Clubs and Organization spending must be approved by the Student Senate Treasurer and a representative of the Department of Student Programs and Leadership.

No SAF funds shall be used for activities that do not directly benefit the club, organization or Roger Williams University as a whole.

No SAF funds shall be used to reimburse clubs or organizations for funds spent unless it is a reimbursement for money previously allocated. 

In the instance of misrepresentation of an activity or event by a club or organization or their designated representative, the Finance Committee reserves the right to pull back funds from said activity or event.

SECTION 5: Student Senate Spending
The Student Senate shall utilize its budget as it deems appropriate providing expenditures adhere to all policies set forth by the Constitution of the Roger Williams University Student Senate and its Bylaws, all University regulations and all state and federal laws.

Spending by the Student Senate shall end on the first Monday in May. Club and organization budgets, with the exception of limited discretionary accounts, shall be transferred in the Senate Operations account on the second Monday after the end of the spring semester.

SECTION 6: Rollover
Rollover pertains to all monies remaining in the Student Senate account at the end of each fiscal year, herein referred to as the surplus.

The remaining 100% of the surplus shall be put into an endowment.  

A proposal must be submitted in writing to the Student Senate, its advisors, the University Vice-President of Student Life, and students one week prior to the motion being brought to the floor.  A motion concerning the proposed spending will then be brought to the floor, tabled for one week and then brought back to the floor for discussion and voting.  A two-thirds majority vote of the voting members present at the Senate meeting must be met in order for the approval of the proposal.
Notification of the Senate advisors, the University Vice-President of Student Life shall be solely for informational purposes.  The Student Senate shall have the final determination on whether the money is spent, provided the proposal adheres to the Constitution of the Student Senate and its Bylaws, all University regulations and all state and federal laws.

SECTION 7: Allocation Requests for Clubs and Organizations
All Student Senate recognized clubs and organizations are required to appear before the Finance Committee for allocation and reallocation requests. In the event of an emergency, the Chairperson of the Finance Committee may give permission for the club or organization to instead appear before the Student Senate to request an allocation of funds.

The person or persons who appear before the Finance Committee on behalf of a club or organization to request an allocation or reallocation are considered to be the official representative(s) of said club or organization. Misrepresentation, deliberate or accidental, of an activity or event on the part of the representative may result in the non-funding of said activity or event.

All allocation and reallocation requests are done on a line-item basis.

When a conflict of interest arises on an allocation or reallocation such that a majority of the Finance Committee is unable to ethically vote upon an allocation and/ or reallocation, the matter shall be brought before the entire Student Senate for consideration.

Allocation and reallocation requests must adhere to the following guidelines:
Only allocation requests submitted on the Senate Allocation Request Form will be considered unless the Chairperson of the Finance Committee grants permission to use an alternate form.
Only reallocation requests submitted on the Senate Allocation Request Form will be considered unless the Chairperson of Finance Committee grants permission to use an alternate form
All allocation and reallocation requests must be turned in to the Chairperson of the Finance Committee during the Finance Committee Meeting.
All allocation and reallocation requests must be well researched and quote prices from Roger Williams University approved vendors.
Supporting materials, such as price quotes and event dates and requirements, must accompany all allocation and reallocation requests on official company, conference, and event or Website letterhead.

SECTION 8: Allocation Requests for Academics
A student or student group that is not a Student Senate chartered club or organization who wish acquire funding for an academic project or competition must meet the following guidelines:

· The student or student group may only receive funds for an academic project or competition that is not for a class requirement.
· The student or student group must receive funding from a department or the provost office before requesting funds from the Academic Allocation Ad-Hoc Committee.

The Student Senate Academic Allocation Ad-Hoc Committee may only fund items that were not granted by the Provost Office or any other University Department. The Academic Allocation Ad-Hoc Committee may grant an academic project or competition a maximum of $2,000. The Academic Allocation Ad-Hoc Committee may only grant a total of $15,000 a semester. 

All students not recognized in a Student Senate charted club or organization who wish to acquire funding for an academic project or competition may request funding from Student Senate through the following process:

1. The student or student group must fill out the application.
2. The student or student group must submit and present the application to the Academic Allocation Ad-Hoc Committee. 
3. The Academic Allocation Ad-Hoc Committee will vote on the application and the application will be granted by a 2/3 majority vote. 
4. After completion of the application and approval by the Academic Allocation Ad-Hoc Committee, the student or student group will receive funding. 
5. After completion of the project, the student or student group must present to General Senate no later than three meeting after the completion of the project. Failure to do so will result in Student Senate and the Department of Student Programs and Leadership billing the student or student group for the amount of funds granted by Student Senate.  

SECTION 9: Emergency Request for Funding
If emergency funding of $200.00 or less is required for an event the President of a club or organization or their designee shall contact the Student Body Treasurer to request an approval of the emergency allocation.  

If emergency funding greater than $200.00 is needed the President of a club or organization or their designee shall contact the Student Body Treasurer who will call an emergency meeting of the Finance Committee.  A minimum notification of three business days is required before the emergency meeting can take place.

SECTION 10: Food
The Finance Committee will fund food where it proves to be an integral part of the foundation of an event or activity.  Food as a supplement to a program will be funded at the discretion of the Finance Committee. The SAF is not to be utilized for food for meetings or club and/or organization dinners.  

SECTION 11: Donations
At no time, will an organization, club, or club sports be allowed to make any form of donation to a non-profit that is unaffiliated by Roger Williams University by using budgeted or allocated funding from the Student Activities Fee.  Any donation must be made through their individual members or through monetary resources incurred through fundraising efforts.

SECTION 12: Trips
Funding for one advisor and an appropriate number of members for trips will be approved at the discretion of the Finance Committee.  The Finance Committee will not fund travel or expenditures unrelated to the trip such as food, sightseeing, extraneous transportation, recreational travel, souvenirs, etc.

SECTION 13: Conferences
A. The Finance Committee will fund up to two competitions or conferences for Class A clubs per year. Class A clubs are permitted to attend more than two competitions or conferences per year using funds contained in discretionary accounts, acquired through fundraising, or provided by means other than the Student Activity Fee.

“The Finance Committee will not fund students who have completed the first semester of their final year at Roger Williams University to attend a conference”

B. Competitions shall be regarded in the following manner:
The difference between a conference and a competition is the nature of a competition is not primarily educational and requires participants to utilize skills and talents in an adversarial environment.

The Finance Committee shall fund the number of students it deems appropriate and necessary for each individual competition.

C. Conferences shall be regarded in the following manner:
The Finance Committee will fund only full time, day division students to attend a conference.

The Finance Committee will fund second semester seniors to attend trips, conferences or competitions until April 30th of that academic year.   

Within two calendar weeks from the return from a conference, all clubs or organizations shall be required to submit a conference feedback form to the Student Senate club officer portal on Engage. Failure to adhere to this policy may negatively impact the club or organization’s budget pertaining to future conferences, at the discretion of the Student Senate Finance Committee. 

D. Class delineation as per Clubs and Organizations guidelines:

Class A Clubs
The Finance Committee will fund up to four members and one advisor to attend a conference.  This will include travel to and from the conference, costs charged by the conference, and hotel accommodations.  The Finance Committee will not fund travel or expenditures unrelated to the trip such as sightseeing, extraneous transportation, recreational travel, souvenirs, etc.  

Class B Club Sports
In general, the Finance Committee shall not fund Class B Clubs Sports to attend a conference.  Exceptions to this policy will be granted at the discretion of the Finance Committee.  An exception will only be granted if a club or organization can demonstrate sound justification for said conference being granted.

Organizations
The Finance Committee will fund up to 10 students to attend a conference.  This may include travel to and from the conference, costs charged by the conference, and hotel accommodations.  The Finance Committee will not fund travel or expenditures unrelated to the trip such as sightseeing, extraneous transportation, recreational travel, souvenirs, etc.  

SECTION 14: Personal Items
The Finance Committee shall only fund uniforms for clubs and organizations as it proves necessary.  However, the Finance Committee shall not fund personal items such as tee-shirts, sweatshirts, etc.  Clubs and Organizations are encouraged to fundraise to purchase said items.

SECTION 15: Limited Discretionary Accounts
Class A Clubs 
Shall have a discretionary account created by the Student Senate Treasurer.
Are eligible to fundraise in accordance with the Fundraising Policies of the Roger Williams University Student Senate and the Department of Student Programs and Leadership.
All funds collected from fundraisers must be documented and deposited into the discretionary account within two business days.
All funds remaining in a discretionary account at the end of the fiscal year will roll over to the next fiscal year.
If the club or organization is declared to be inactive the balance of the discretionary account shall return to $0.

Class B Clubs Sports
Must adhere to all fundraising and discretionary policies set forth by the Department of Athletics, Student Senate and the Department of Student Programs and Leadership.

Class C and D Organizations
Shall have a discretionary account created by the Student Senate Treasurer.
Are eligible to fundraise in accordance with the Fundraising Policies of the Roger Williams University Student Senate and the Department of Student Programs and Leadership.
All funds collected from fundraisers must be documented and deposited into the discretionary account within two business days.
All funds remaining in a discretionary account at the end of the fiscal year will roll over to the next fiscal year.
If the club or organization is declared to be inactive the balance of the discretionary account shall return to $0.

Class E Organizations
Will not have a discretionary account established for them.
Shall fundraise as they deem appropriate and necessary.  However, no funds shall carry over from one fiscal year to the next fiscal year.

SECTION 16: Negative Limited Discretionary Balances
Clubs and Organizations that have a negative balance in their discretionary funds must bring balances back into the positive.  This may be done in the following ways:

Clubs and Organizations that have a negative balance of $200 or less:
Options to bring clubs and organizations back into the positive:
The club or organization may pay the deficit from among the funds of its members;
The club or organization may raise the money through use of fundraisers;
Clubs and organizations may choose a combination of the above options.
Clubs and organizations must rectify the deficit within six weeks of notification. Those clubs and organizations that remain in the negative after six weeks must drop into category “B” below.  

Clubs and Organizations that have a negative balance greater than $200.00:
Such Club or Organization will have their funds automatically frozen by the Finance Committee until the Club or Organization is able to correct the negative balance.
The President and Treasurer of the Club or Organization must appear before the Finance Committee to explain the negative balance and the steps which will be taken to rectify it. 
Options to bring clubs and organizations back into the positive:

The club or organization may pay the deficit from among the funds of its members;
The club or organization may raise the money through use of fundraisers;
Clubs and organizations may choose a combination of the above options.

Clubs and Organizations have six weeks to rectify the deficit before their budget is automatically withdrawn and a recommendation issued to the Clubs and Organizations Committee of the Student Senate that the Club or Organization be placed on probation.

If the account of a Club or Organization is in the negative at the time when budgets are considered for the next fiscal year, there will be no budget allocated to the Club or Organization for the next fiscal year. The semester following the budgeting process, a club may receive funds to fundraise in the form of a loan which be paid to Student Senate at the conclusion of the fundraiser. Student Senate will grant a club up to $1,000 for club activities, in line with the lines of consistency, for the semester. 

If a Club or Organization that has been notified of a negative balance of more than $200.00 overspends again during the same fiscal year, the Club or Organization will have their budget automatically withdrawn and a recommendation issued to the Clubs and Organizations Committee of the Student Senate that the Club or Organization be placed on probation.
Must adhere to all fundraising and discretionary policies set forth by the Department of Athletics, Student Senate and the Department of Student Programs and Leadership.

SECTION 17: Fundraising
The intent of a fundraising venture is to allow clubs and organizations the opportunity to raise additional funds in addition to their Student Senate budget and allocations. Class A Clubs: After the completion of the fundraiser, each Class A Club is expected to pay back any allocated funds exceeding $100 invested by the Finance Committee within two business days. Any extraneous amounts will be deposited in the Class A Club’s limited discretionary account. If a Class A Club does not make a profit on the venture, the Finance Committee will reimburse itself from the balance of the Club’s limited discretionary account. 
1. Class B Clubs: Finance Committee may grant each club sport a maximum of $1,500 a semester for fundraising supplies. The Finance Committee may not allocate a club sport more than $2,000 an academic year for fundraising supplies. A Class B Club may request additional funds exceeding $2,000 with the Student Body Treasurer’s approval and a majority vote of general Student Senate. 
No Student Senate Chartered Club and Organization is allowed to use any outside source of fundraising. Sources including, but not limited too, Venmo, SquareCash, GoFundMe, or any outside bank accounts, etc. Any Student Senate Chartered Club and Organization found doing so would immediately have their charter reconsidered by the Roger Williams University Student Senate. 

SECTION 18: Organization Percentage Proposals
All Class A, B, and C clubs and organizations who wish to be put on a percentage of the budget, therefore changing its classification to Class D as per Article VI, Section 2, need to submit a percentage proposal by 5:00pm on the Friday before Spring Break in Student Programs and Leadership. The proposal will include reasons why the organization would like to be on a percentage, how a percentage will help their organization function, and budgets from at least the last three years. The organization will then have to figure out what their percentage should be, based on their past budgets and the estimated FTE, determined by the Student Senate Treasurer. Organizations will also have the opportunity to meet with the Finance committee about their proposal by contacting the Finance committee chair. The Finance committee will then decide if the organization will stay in their class, be put on a trial percentage, or move their class. Organizations will be informed of their status in their budgeting letter and the Finance committee will write a bill to change their class to be heard at the next general Senate meeting, if necessary, by 5:00pm on the Friday before Spring Break in Student Programs and Leadership. 

SECTION 19: Budgetary System
All budget proposals must be well researched and quote prices from Roger Williams University approved vendors. 

The following section applies to all Class A, B, C, D, and E clubs and organizations:

All budget proposals must be detailed and explain the specific needs of an event, program or activity.

Supporting materials, such as price quotes and event dates and requirements, must accompany all allocation requests on official company, conference, event or Website letterhead.

The annual budgeting process shall be done in the following manner:
1. Submission of a Budget Proposal
2. Budget proposals are submitted to the Department of Student Programs and Leadership no earlier than the third Monday of March.
3. The final date for submission is the first Monday in April by 5pm.
4. Late budget proposals will not be accepted for any reason.

All clubs and organizations will have the opportunity to sign up for a time to explain and defend their budget proposal to the Finance Committee.  Clubs and organizations are not required to speak before the Finance Committee.  However, this is very strongly encouraged.

The person or persons who appear before the Finance Committee on behalf of a club or organization to explain and defend the budget proposal are considered to be the official representative(s) of said club or organization.  Misrepresentation, deliberate or accidental, of an activity or event on the part of the representative may result in the non-funding of activities or events.    

Budget proposals will be considered in the following order:
Class D Organizations
Class C Organizations
Class B Club Sports
Class A Clubs
All budget proposals will be evaluated on a line item basis.

Decision
Once all budget proposals have been reviewed and voted upon, the Finance Committee will submit all budget approvals to the Senate Treasurer for incorporation into the annual Student Senate Budget.
The Treasurer then submits the full budget to the Student Senate for approval the first Monday of May.

Notification
All clubs and organizations will be notified no later than the last Monday in April of their preliminary budget allocation for the subsequent fiscal year. The preliminary budget will be distributed to each club or organization’s mailbox along with a letter explaining all denied budget requests.

Appeals
An appeal may only be made to the full Senate the first Monday of May.
Appeals may only be considered on the grounds of due process.

SECTION 20: Additional Policies Governing Class B Club Sports
The Director of Club Sports will work with the Student Senate and the Department of Student Programs and Leadership to develop the following aspects of the club sport programs for legal, liability and safety concerns with regards to the budget, use of funds, operations and compliance with policies and regulations:
Coaching Staff
Training
Insurance
Transportation
Policy and Regulation development
Facility/Field Assignments
Fundraising Guidelines
Safety and Medical Policies

All Class B Club Sports will be required to turn in a detailed budget proposal, modified and approved by the Director of Club Sports by the third Wednesday in March. Based on the total dollar amount requested by all Class B Club Sports, the Finance Committee will allocate a lump sum to the Director of Club Sports during the budgeting process. The Director of Club Sports will then set up accounts for each Class B Club Sports and appropriate funds accordingly.  

The Director of Club Sports is eligible to file an appeal before the end of the semester in which the budget in question was allocated.

The Director of Club Sports will submit monthly budget statements to the Treasurer of the Student Senate in order to maintain reasonable accountability and oversight.

In the event that a Club Sport attains Varsity Sport status or no longer fits the definition of a Club Sport as outlined by the Clubs and Organizations Committee and Department of Student Programs and Leadership, the Director of Club Sports will cease funding of that group immediately.

SECTION 21: Additional Budget Policies Governing Class D and E Organizations
Class D Organizations shall utilize their budget as they deem appropriate providing all the expenditures adhere to all policies set forth by the Constitution of the Roger Williams University Student Senate and its by-laws, all University regulations and all state and federal laws.

The treasurer of the Organization will submit their operating budget at the beginning of the year to the Treasurer of the Student Senate in order to maintain reasonable accountability and oversight. All paperwork must be signed off by the Treasurer of the Student Senate prior to spending. Class D organizations have the ability to move line items within their own budget. The Student Senate Treasurer and the Department of Student Programs and Leadership must be notified of all line item changes. 
	
This proposal shall include information including but not limited to previous expenditures, anticipated expenditures for the next year, and any other pertinent information requested by the Treasurer in conjunction with the Finance Committee.

All class E, D, C organizations, excluding Student Senate, may not be allocated over 75% of all Student Activity Funds, based off the FTE. A class E and D budget may not be cut more than 15% of their current allocated budget. 

ARTICLE VIII
 ELECTIONS

SECTION 1:  Voter Eligibility 
All undergraduate Day Division students of Roger Williams University shall be eligible to vote in student elections, referendums, and in student organizations. 

SECTION 2:  Term Limits
There shall be no limit to the number of terms a Senator may hold.
	
SECTION 3:  Campaign Restrictions 
The candidates running for any ICC or Student Senate position must adhere by the rules in the election packets. 

SECTION 4:  Election Challenges 
Challenges made to the election must be based on irregularities and are subject to approval by a majority vote of those Senators present and voting at any regular Senate meeting. Such challenges must be received within one week following the elections. In the event of a tie, a special run-off election shall be held within two weeks.

SECTION 5:  Vacant Seats 
In the event that sixteen positions are not filled in the spring elections, the Student Senate Executive Board, at the discretion of the Student Senate President, may sponsor an appointment bill, to fill the vacant seat. If the Student senate Executive Board intends to fill a vacancy, they must notify all students through an all-student email of the open position, no later than one academic week prior to the introduction of the appointment bill to the Student Senate. The Executive Board may generate a list of potential candidates and exhaust that list before sending out another all-student email. If no eligible candidate for the vacant seat is found the remaining seat may be reserved for freshmen and transfer elections. If more than three vacancies exist within Senate, then the Elections Committee must call a special election within one month of the vacancies.

There are to be at least four seats reserved specifically for freshmen and transfer students. These elections will take place no more than a month after the start of the fall semester. In the event that the four positions are not filled in the elections, the Student Senate Executive Board, at the discretion of the Student Senate President, may sponsor an appointment bill to fill the vacant seat If the Student senate Executive Board intends to fill a vacancy, they must notify all students through an all-student email of the open position, no later than one academic week prior to the introduction of the appointment bill to the Student Senate. The Executive Board may generate a list of potential candidates and exhaust that list before sending out another all-student email. If more than three vacancies exist within Senate, then the Elections Committee must call a special election within one month of the vacancies.

In the event that there are vacancies within the class officers, if one seat is vacant within the class it can be appointed by the class president and approved by the Student Senate President and ratified by the Senate by a general appointment bill. If more than one vacancy exists within a class, then the Elections Committee must call a special election within one month of the vacancies.    

SECTION 6:  Oath of Office 
The newly elected President shall be sworn in by either the outgoing President or by the ranking Senator of the previous term. Senators shall be sworn in by the President of the Senate. The oath shall be stated as follows:
"I, (name), do hereby accept the duties and responsibilities of the office of (the office) the Student Senate and swear to uphold the Constitution and Bylaws of the Roger Williams University Student Senate."

SECTION 7:  Elections Committee
A. There will be an Elections Committee which shall administer external elections; including the general elections of the Student Senators and class officers as well as the popular elections of the President. The Elections Committee shall take no part with any internal elections held. The committee for the fall elections will be formed at the first meeting of the new Senate in the fall semester. The committee for the spring elections will be created at the first meeting of the new senate in the spring semester. The committee will be dissolved after each election result is reported to the Senate at the following Monday meeting of the election.

B. The Elections Committee will consist of the Parliamentarian who shall act as chairperson. During the fall elections two members of ICC will be on the committee. During the spring elections, the two Senior Class Officers of ICC will be on the committee. The Senate President will nominate two members that are not a part of Inter-Class Council or Student Senate to the Elections Committee. The Public Relations Chair may sit in on Election Committee meetings but is not required to be a part of the committee. If any member is running in the election, with the exception of the Public Relations Chair, they should not sit on the Elections Committee.

C. The Elections Committee shall have the following duties
1. Make candidacy forms available to all interested parties. The committee shall collect and validate these forms. 
2. Administer elections and tally the votes. The committee shall individually contact the candidates about the results.
3. Monitor the spending guidelines established by the Senate By-Laws. 
4. Establish any other guidelines necessary for future elections.
5. The Elections Committee shall have the authority to expel or otherwise sanction candidates in any election who do not comply with the Student Senate Constitution, By-Laws or Elections Committee guidelines and policies.
a. The decision to expel or otherwise sanction candidates in any election will be determined by a simple majority vote with quorum within the Elections Committee. 
b. In the event that an expelled or otherwise sanctioned candidate would like to appeal the decision made by the Elections Committee, the appeal process will be carried out by the existing Elections Committee according to Article III, Section 2 of the Student Senate By-Laws, which states that to overturn the previous decision a 2/3 majority vote must be reached. 
c. Appeals pertaining to lateness, completeness, or authenticity when handing in a candidate’s Election Packet will not be heard, as strict guidelines pertaining to the above aspects are clearly outlined within the packet, and no exceptions are made. 

SECTION 8:  Club and Organization Endorsement
Any Student Senate sponsored group may endorse candidates but may not spend money or allot resources on any campaigns.  Faculty, Staff and Senate may not endorse candidates. The group must personally notify the Elections Committee of any endorsements of candidates. The group may endorse a candidate by a majority vote of their voting eligible members. 

SECTION 9:  Club and Organization Officers
Unless a club is waived by the Clubs and organizations committee, the club election deadline will be the first Friday in March. The organization deadline shall coincide with the Senate and Class Officer election.

All clubs holding elections must update their Engage page to reflect the changes and all new officers should apply to the Club Officer Portal on Engage.

First Club President’s Meeting – All newly elected executive boards will be invited. A workshop will be presented on leadership expectations and defining individual roles within an organization. Pertinent information will be discussed, i.e. club and organization handbooks, guidelines, resources, etc. Along with initial information this will also be a reception and congratulations of sorts for the newly or re-elected officers, a time for them to meet one another.

Elected officers will be informed of the reception and made aware that they are expected to attend.

SECTION 10:  Club and Organization Officer Oath 
Club and organizations officers will be sworn in at the Senate induction ceremony by the President of the Student Senate. The oath shall be stated as follows:
"I, (name), do hereby accept the duties and responsibilities of the office of (the office), and swear to uphold the charter of my organization and abide by the rules set forth by the Roger Williams University Student Senate."

ARTICLE IX
SENATE LEADERSHIP DEVELOPMENT

SECTION 1:  Retreats
The Senate shall hold two retreats per year, one during the summer break and the second no later than 3 weeks after the beginning of the Spring Semester. 

SECTION 2:  Planning Retreats
The Executive Board will work with Advisors to organize and plan all Student Senate retreats. 

SECTION 4:  Due Notification	
Senators shall be given at least 2 months notice before any retreat to allow for time to be cleared. Any Senator not able to attend must notify the Secretary at least 1 month prior to the retreat. An unexcused absence from a retreat constitutes two unexcused absences.  


APPENDIX A
COUNCIL CHARTERS

SECTION 1: Parking Council
[bookmark: _Hlk499996917]Article I: Purpose
The purpose of the Parking Council is to serve as a venue for grievances regarding parking on campus and at off campus university housing. The Parking council will operate as a mouthpiece for parking related apprehensions to the Student Senate. Additionally, the Parking Council will be charged with the task of coordinating and adjudicating any appeals of parking tickets and/ or fines.  
Article II: Structure
The Parking Council is a sub-committee of the Student Life Committee of the Roger Williams University Student Senate and serves “as an advisory body to the Student Senate, and shall act in conjunction to the Student Senate in execution of its duties to the student body,” as per the Student Senate Bylaws. The Parking Council must meet, at minimum, twice a month during the academic year. 
Article III: Council Members
The Parking Council will be chaired by the Student Life chairperson. The Parking Council will consist of representatives from the Student Senate and non-Senator members of the Student Life Committee as appointed by the Student Life Chair. A Public Safety officer must be present at all parking council meetings in order to clarify any points of inquiry.  
Article IV: Expectations
The Parking Council is charged by the Student Body President to:
1. Hear parking related grievances from Roger Williams University students.
1. Report any parking related grievances to the Roger Williams University Student Senate.
1. Act in order to resolve any parking related issues on campus and at off campus university housing.
1. Coordinate and adjudicate any appeals of parking tickets and/ or fines.

SECTION 2: Alumni Council

Article I: Purpose

The purpose of the Alumni Council is to form a more inclusive and structured assembly where representatives from all Organizations as well as students can contribute to the process of providing future and present alumni with an alternative outlet to alumni relations. This Council will work hand and hand with the Alumni House and Career Center. 

Article II: Structure 

The Alumni Council is a Standing Council of the Roger Williams University Student Senate, and serves “as an advisory body to the Senate, and shall act in conjunction to the Senate in execution of its duties to the student body,” per the Student Senate Bylaws. The Alumni Council will meet at any time deemed necessary by the Student Senate. 

Article III: Council Members 

The Alumni Council will consist of representatives from all of the Organizations, so chosen by the respective seven Organizations. A member from the Alumni House must also report to the Council monthly with updates. The Alumni Council will also be chaired by a Student Senator, so chosen by the Student Body President. 

Article IV: Expectations 

The Alumni Council and its members will be responsible for the following: 

a. Maintaining an updated list of current alumni throughout the Organizations;
b. Planning events for alumni;
c. Working hand and hand with the Alumni House and Career Center to better represent alumni;
d. Encourage current students to maintain a relationship with the Alumni House through possible outlets such as Engage, the Alumni Newsletter, and the alumni website;
e. Enable the Alumni Council to represent and aide the Organizations as well as the Student Body with alumni relations. 


SECTION 3: Winter Illuminations Committee
Article I: Purpose
Winter Illuminations Committee is designed to better facilitate exchange between the administration, the Student Senate, organizations, students, and the campus community at large regarding activates to occur in the month of December.  This time of year is unique in that there is the simultaneous presence of the holiday season as well as the climate of semester’s end and all that such entails. The Winter Illumination Committee, consistent with Roger Williams University’s emphasis on the importance of tradition, strives to bring the community together through programs and holiday cheer.  

Article II: Structure
The Winter Illuminations Committee is an ad-hoc committee of the Roger Williams University Student Senate and serves “as an advisory body to the Student Senate, and shall act in conjunction to the Student Senate in execution of its duties to the student body,” as per the Student Senate Bylaws. The Winter Illuminations Committee shall be formed no later than the last Monday of September and meet at the Chairperson’s discretion.  

Article III: Council Members
The membership of the Winter Illuminations Committee shall consist of the following; A Chair, or Co-Chairs from within the Student Senate, and the student body at large. At least one chair must come from within the Student Senate and the chairpersons should be from two different classes, so as to further the tradition once a senior chairperson has left the University. This Committee Chair or Co-Chairs shall be in charge of running Committee meetings and assigning tasks to the committee. The Chairperson(s) of the committee shall be required to meet with a representative from the Office of the President. The Winter Illumination Committee shall also be composed of general members from the student organizations, clubs, and the student body at large.

Article IV: Expectations
The Winter Illumination Committee is charged by the Student Body President to:
1. Plan and organize an event to celebrate the holiday season.
2. Be non-denominational.
3. Work with Facilities to set up lights.


SECTION 4: Treasurer’s Council
Article I: Purpose 
The purpose of the Treasurer’s Council is to create oversight of all Organization budgets and treasurers. The Council will supervise the establishment and upkeep of the Organization budgets, unifying the process and structure of the distribution of the Student Activities Fee. The Council shall stand as a wealth of information to act as a resource for the Organization treasurers.
Article II: Structure 
Treasurer’s Council is a Standing Council of the Roger Williams University Student Senate, and will serve as an advisory body to the Senate and all of the major campus Organizations.  Treasurer’s Council shall meet twice every academic semester as schedule by the Student Senate Treasurer.  
Article III: Council Members 
The Treasurer’s Council will consist of the Organization treasurers, so chosen by the respective seven Organizations. Treasurer’s Council will be chaired by the Student Senate Treasurer.  
Article IV: Expectations 
Treasurers will be responsible for the following: 
a. Develop the budget of their Organization as a line-by-line allocation of monetary resources;
b. All Organization budgets must be submitted to the Student Senate Treasurer by the first full week of Academic classes;
c. Always follow the necessary and proper spending procedures of Student Programs and Leadership;
d. Oversee the spending of all monies, allocated and discretionary accounts, to the utmost benefit of the Organization and student body;
e. Establish a budget at the end of each spring semester in preparation for the upcoming academic year following budgeting procedures established in Article VII of the Student Senate Bylaws;
f. Follow any other expectations pertaining to their duty as treasurer not listed in this charter, but can be found in another section of the most recent version of the Student Senate Bylaws.

SECTION 5: By-Laws Review Committee

Article I: Purpose
In order to ensure the Student Senate By-Laws and Constitution are consistent, grammatically correct and up to date the By-Laws Review Committee shall be tasked with revising the By-Laws and Constitution of the Student Senate. This Committee shall write amendment bills to be brought before the Student Senate and track any revisions made. The Committee shall also be eligible to request to review any amendments before being brought to Senate to ensure there are no errors and are consistent with the rest of the By-Laws and Constitution. 
Article II: Structure
The By-Laws Review Committee is an ad-hoc committee of the Roger Williams University Student Senate and serves “as an advisory body to the Student Senate, and shall act in conjunction to the Student Senate in execution of its duties to the student body,” as per the Student Senate Bylaws. The By-Laws Review Committee shall be formed at the discretion of the Student Senate.  

Article III: Council Members
The By-Laws Review Committee shall be chaired by the Student Senate Parliamentarian and comprised of members from the student senate. There must be no less than two members on the committee at any time. 

Article IV: Expectations
The By-Laws Review Committee is charged by the Student Body President to:
1. Revised and Update the By-Laws.
2. Ensure By-Laws reflects operating procedures of the Student Senate.
3. Ensure any By-Laws amendments are reviewed before being voted on. 
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